AJIMUHUCTPALUS
MNOCEJEHUS TECEHOBCKOE

PACIIOPS’KEHHE

28.04.2021 Mockaa Ne 94-p/o

(0] CO3JaHHUM NMMOCTOSAHHO Z[eﬁCTBylomeﬁ KOMHUCCHH I10 IKCIIEPTU3EC HEHHOCTH NOKYMECHTOB

B wmensx mnpoBeaeHHsT METOAMYECKOM U IMpakTHUYECKOW paboThl 10
OTIPE/ICTICHUIO CPOKOB XpaHEHUsI U 0TOOpPY JOKYMEHTOB Ha apXHWBHOE XpaHEHHUE U
YHUUYTOKEHUE JIOKYMEHTOB C MCTEKIIMMHU CPOKaMHU XpaHEHMsI, 00pa3yroluxcs B
NEATEIBHOCTH  aAMUHHCTpAlMM  IoceneHus  JleCEHOBCKOe,  OpraHu3aluu
B3auMojecTBUsl ¢ ['ocyqapCTBEHHBIM OOJKETHBIM  YUPEKIECHUEM TOpoja
MockBbl  «lleHTpanbHBI  TOCYJAapCTBEHHBIM  apXwB ropoga  MOCKBBI»
(I'BY «lII'A MoCKBBI»), B CBSI3U C KaJpPOBBIMH U3MEHEHUSIMU B aIMUHHUCTpPAIIUU
nocejeHus JleceHoBCkoe

1.  VYrtBepautrs Ilonoxenue o006 apxuBe aIMUHUCTPALMU TOCEICHUS
HecenoBckoe B ropojae Mockse. (ITpunoxxenue 1).

2. YTBEpAUTH COCTaB MOCTOSIHHO JACHCTBYIOIIEH DKCIEPTHON KOMUCCHH:
[Ipencenarens HBouknHa E.B. — 3aMECTUTEID TJIaBbI
KOMMCCHHU: aIMUHUCTPALIUU
3amecturens npeacenarens  YexanoBa — JIL.C.—  3aBeaylomuili  CEKTOPOM
KOMMCCHU: JIOKYMEHTAIlMOHHOTO 00ecreyeHus AesITeNbHOCTU

aIMUHUCTpAlMM W OpraHu3aluyd  Ipuema
HAaCeJICHUs
Cekperapb KOMHCCUU Anncumosa I1.JI. — rmaBHBIA ciENUaIUCT CEKTOpa

JAOKYMCHTAIIUOHHOI'O oOecneyeHus ACATCIIBHOCTHU
AIMUHUCTpAallA )51 opraHun3annu Inmpuema
HaCCJICHUA



YJieHbl KOMUCCHHU:

Kuberny M.IO. - nepBbIii 3aMeCTUTENb TJIABBI
aIMUHUCTPALIIU

Ansa0peB A.B.— 3aMeCcTUTEID TJIaBhI
aIMUHUCTPALIIHT

Kupbsnosa C.A. - 3aMeCTUTEIND IJ1aBbI
aJIMUHUCTPALIAN

[TaBnoB FO.H. — HayanbHUK IOPUIUYECKOTO OTIETA

Kononka B.A. — HayanpHUK O0T/AEIa 0€30IMaCHOCTH,
TpaHCIIOPTa U CBSI3U

Haropnas H.IO. — HauanpHUK oTAENA
MMYLIECTBEHHBIX OTHOLICHUN

3axapoBa T.A. — riaBHbII OyXxrantep - HaYaJIbHUK
(MHAHCOBO-?KOHOMHUYECKOTO OT/IeNa

ITerpocsu O.E. - raBHbIN CIEAAIUCT
(hMHAHCOBO-2KOHOMHUYECKOTO OT/IelIa

3. YtBepauth [lonoxeHne O TOCTOSHHO JACUCTBYIOMIEH ODKCHEPTHOM
komuccuu (IIpunoxenue 2).

4. DKCHepTHOM KOMHUCCHHU PYKOBOACTBOBaThCS [lonokeHMEM O MOCTOSHHO
JNENUCTBYIONIEN DKCIEPTHOW KOMUCCUU

5. VYcraHOBUTH, YTO B Ka4yeCTBE JKCIEPTOB K pabOTe€ KOMHCCHU MOTYT
MpUBJIEKaThCs TpencraButrenu mnpedexktypsl Tpourkoro u HoBOMOCKOBCKOTO
aIMUHUCTPATUBHBIX OKPYroB ropoaa MOCKBbI,  NPEACTABUTEIN CTOPOHHUX
opra"uzaiuii, B Tom yuciie ['maBapxuBa MockBbl 1 ' BY «III"A MocCKBbI».

6. Hasnmauute AmnucumoBy I[IJI. — rnaBHOro cHenmuaiuMcra CeKTOpa
JOKYMEHTAIIMOHHOTO O0eCIieueHus AesITeIbHOCTH aJIMUHUCTPAIIIN U OpraHUu3aluu
IpUEMa HACEJICHHUs] OTBETCTBEHHOW 3a apXWB AaJMHHUCTPALUHA ITOCEIEHUS
JleceHoBCKoOE.

7. PacnopspkeHuss anMmuHucTpanuu mnocenenust Jlecenockoe ot 09.01.2013
Ne 02-p/o  «O co3maHuM TMOCTOSHHO JIEUCTBYIOIIEH KOMHCCHUU IO IKCIEPTH3E



3

IeHHOCTH JoKyMeHToB», OoT 05.02.2018 Ne 33-p/o «O BHeceHMM H3MEHEHUN B
pacnopspkeHne anMuHHCTpaiuu moceneHus J{ecenosckoe ot 09.01.2013 Ne 02-p/o
«O co3maHMM TOCTOSIHHO JEHCTBYIOMIEH KOMHCCHM IO JKCIEPTH3E IIEHHOCTH
JOKYMEHTOBY CUMTATh YTPATUBIIHNMH CHITY.

8. KoHTposib 3a HWCMOTHEHWEM HACTOSIIIETO PACIIOPSIKEHHUS BO3JIOKUTH Ha
3aMecTuTe s riaBbl aAMuHucTpanuu UBoukuny E.B.

I'nmaBa agMmuHMCcTpAUMH I''". Kusazes



[Ipunoxenue 1

K pacropsbKEHHUIO aIMUHUCTPALINT
rocejeHus /leceHoBCKoe

ot 28.04.2021 Ne 94-p/o

YTBEPXKJIAIO
I'naBa axMmuHMcTpauuu nocejgeHus JdeceHoBckoe
I'.'!. Kusazes

MHOJIOKEHUE
00 ApxuBe aAMUHUCTpanuu nmoceneHus /lecenoBckoe

1. O0mme moJ10KeHus

1.1. Hoxymentst CoBera JaemyTaToB M aJIMHUHHUCTPAlUU IIOCEJICHUS
JleceHoBckoe B ropoje MockBe (nmaigee - aAMUHUCTpAIMs), HUMEIOIINe
HCTOPUYECKOE, KYJIBTYPHOE, HAy4HOE, COLHMAIBHOE, DKOHOMHYECKOE 3HAYECHHUE,
BXOJAT B cocTaB ApxXxuBHOTO (hoHAa ropojga MOCKBBI, SBJISIOIIETOCS COCTaBHOM
yacThio ApxuBHOro (onaa Poccuiickoit denepauun (nanee — ApXUBHBIN (OHI
MOoCKBBI) M MOAJIEKAT OCTOSSHHOMY XPaHEHUIO B 1'0Cy/1apCTBEHHOM OIOI)KETHOM
yupexaeHun ropoga MockBel «LleHTpanbHBIA TOCYAAapCTBEHHBIM apXHWB ropoja
Mocksb» (nanee - 'BY «I1I'A MockBbD»).

1.2. Jlo mepenaun Ha MOCTOSIHHOE XPAHEHHME JTOKYMEHTBI, BKJIIOUEHHBIE B
coctaB ApXuBHOTO (QoHIa MOCKBBI, BPEMEHHO, B IMpeleiax, YCTaHOBJIEHHBIX
®denepanbHbIM 3aKOHOM OT 22 okTAOpst 2004 1. No 125-D3 «O06 apXxuBHOM jeie B
Poccutickon denepanyn» U ”HBIMA HOPMAaTUBHO-TIPABOBBIMU akTaMH Poccuiickoi
Qenepannn, XpaHATcd B ApXHMBE aJIMHUHHCTpaUuu MoceneHus JleCEHOBCKOE B
ropozie Mockage.

1.3. AamuHuCTpamus  0OOECHeYMBAET  COXPAHHOCTh, y4YeT, OTOop,
yIOPSJOYECHUE U MCHOJb30BAHME JOKYMEHTOB ApXUBHOTO (oHAa MOCKBBHI,
00pa3yIoluXxcsl B MPOLECCe €€ IEeATeIbHOCTH, B COOTBETCTBUU C HOPMATHUBHBIMU
JOKYMEHTaMH YIIOJIHOMOYEHHOTO (pe/iepanibHOro opraHa UCIOJHUTEILHON BIIACTH
B cpepe apXMBHOIO Jejla U JAEJIONPOU3BOJCTBA, 00ECIIEYUBAET CBOEBPEMEHHYIO
nepenady ux Ha noctosinHoe xpaneHue B ' BY «III'A MockBbD».

1.4. Bce paboTbl, CBsI3aHHBIE C TOATOTOBKOM,  yMOPSIOYEHUEM,
TPAaHCHOPTUPOBKOM M TNepefadeld Ha [OCTOSSHHOE XPAaHEHUE apXUBHBIX
nokyMeHTOB B I'BY «III'’A MoOCKBBI», TPOU3BOJATCS CHJIAMH U 3a CUET CPEICTB
aIMHUHUCTpauu nocenienus [leceHoBckoe B ropoae Mockse.

1.5. ApxuB aaMuHHCTpauuu  co3gaercs B coctaBe  Cekropa
JOKYMEHTAIIMOHHOTO O0eCeueHus AesITeIbHOCTH aJMUHIUCTPAIIIN U OpraHUu3alluu



IpreMa HACEJICHUs, OCYLIECTBISIOIIErO XPAHEHWE, KOMIUIEKTOBAHME, y4Ye€T U
UCIIONIb30BaHUE JIOKyMEHTOB ApxuBHOro (onma MOCKBBL, JTOKyMEHTOB
BpeMeHHBIX (cBbile 10 j1eT) CPOKOB XpaHEHUsI, B TOM YHKCJIE MO JIMYHOMY COCTaBy,
00pa3oBaBIIMXCA B JACATEIBHOCTH aJMHUHUCTPALMHM, a TaKXe IOATOTOBKY
JIOKYMEHTOB K mepenade Ha mnoctosiHHoe XpaHenwe B ['BY «III'’A MockBb,
HMCTOYHHKOM KOMIUIEKTOBAaHUS KOTOPOrO BBICTYNAET aJAMUHHUCTPALMS MOCEIEHUS
JleceHOBCKOE B roposie Mockse.

1.6 Anvunuctpanuss nocenenus JleceHoBckoe B ropoae  Mockse
pa3pabateiBaeT [lonoxxenne o0 Apxuse. [lonoxenne 00 ApxuBe aAMUHUCTPALUU
HOJJICKUT COTJIACOBAHUIO L[eHTpaJIbHON 3KCHEPTHO-IIPOBEPOYHON KOMUCCHUEH
(IDIIK) I'maBapxuBa MOCKBBI.

[Tocne cornacoBanusa L[DIIK I'maBapxuBa Mocksbl [lonoxenue o6 Apxuse
AAMUHUCTPALIMM YTBEPKIACTCA PACIOPSDKECHUEM aIMUHUCTPALUU  ITOCEICHUS
JleceHOBCKOE B ropoae Mockse.

1.7. ®yHkuum  BeaeHus ~ ApxXMBa  BO3JIATAIOTCA  PACIOPSIKEHHEM
aJIMUHHACTPAIMM TIOCENEHUs J[eCeHOBCKOE Ha MYHHIMNAIBHOTO CIy’KAIlEeTo,
OTBETCTBEHHOTO 32 BEJICHUE APXHBA.

1.8. B cBoeil paboTe MyHHIMNAIbHBIA CIy)KalllUid, OTBETCTBEHHBIA 3a
BeJlcHHEe ApXHBa aJIMUHHCTpALlUU, pyKOBOACTBYeTcs dDenepanbHbIM 3aKOHOM OT
22 okts6pst 2004 1. Ne 125-03 «O6 apxuBHOM jene B Poccuiickoit deaeparun,
3aKOHaMHM, HOPMAaTHBHBIMM IIpaBOBbIMM akTamu Poccuiickoit ®Penepanny,
HOPMATHUBHBIMU  JJOKYMEHTaMHU  YIIOJIHOMOYEHHOTO  (peepaJbHOrO  OpraHa
UCTIOJTHUTENLHOM BJIACTU B cpepe apXUBHOTI'O JIeNIa U JIeJIONPOU3BOJICTBA, 3aKOHOM
ropona Mocksel ot 28 Hosi0ps 2001 r. Ne 67 «O6 ApxuBHoM (doHAe MOCKBHI U
apxyMBax», IIOCTAHOBJIEHWSAMM U pacnopsbkeHusmu Moipa u  IIpaButenscTBa
MockBbI B chepe apXUBHOTO Jieia U AeIONPOU3BOACTBA, MPAaBUIAMH OpPTaHU3aLUN
XpaHEHMsI, KOMIUIEKTOBaHMUS, y4€Ta U MCIOJIb30BaHUS JOKYMEHTOB ApXUBHOTO
¢onma Poccuiickoit ®Denepanii U APYrUX APXUBHBIX JOKYMEHTOB B
rocyJapCTBEHHBIX OpraHax, opraHax MECTHOI'O CaMOYIPABIIEHUS U OpraHU3aLMSIX
(M., 2015), HOpMaTHMBHBIMH ¥ METOJUYECKUMH JOKYMEHTamH [ JaBapxuBa
MOCKBBI, pacHnopsiIUTENbHBIMU ~ JTOKYMEHTAMH  aJIMUHHCTPALUA  TOCEJIEHUs
JleceHoBckoe, HacTosmuM IlomoxeHueM.

1.9. KoHTponb 3a HEITENBHOCTBIO ApXHBa aJIMUHUCTPALUUA OCYIIECTBISET
rJIaBa aJIMUHHCTpalUu NocesieHus [JeceHoBckoe.

2. CocTaB I0KYMEHTOB APXMBa aIMUHHUCTPAIUU

B ApxuBe aqMUHUCTpAILIUN XPAHSITCS:

2.1. 3aKOHYEHHBIE B JEJONPOU3BOJICTBE JEJA IOCTOSIHHOTO M BPEMEHHBIX
(cBpire 10 yeT) CpOKOB XpaHEHHMsI, B TOM YHUCIIE€ JOKYMEHTHI 110 JINYHOMY COCTaBy,
oOpa3oBaBIIMECS B JEATEIBHOCTH AIMUHUCTPALIUY;

2.2. CIpaBOYHO-TIOMCKOBBIE CPEACTBA K JOKYMEHTAM U yUYETHBIE JTOKYMEHTHI
ApxuBa aJMUHHUCTPALUH.



3. 3axaun u pyHKUMU APXMBa AAMMHUCTPALUA

3.1. OcHOBHBIMM 3aJlayaMy MYHULHUIIAJBHOTO CIYKallero, OTBETCTBEHHOIO
3a BeJIcHHEe ApXUBa aJMUHUCTPALINH, SIBISIOTCS:

3.1.1. opraHu3anusi XpaHeHUs1 JOKYMEHTOB, COCTaB KOTOPBIX IPELyCMOTPEH
paznenom 2 Hacrosuiero [lonoxenus;

3.1.2. kommiexkroBaHue  ApxMBa  QIMUHUCTPALMM  JOKYMEHTAaMH,
0o0pa3oBaBIIMMUCS B pe3yjbTaTe MACATEIBHOCTH aJMHHHUCTPALUUA TOCEICHUS
JlecenoBckoe B ropoae Mockse;

3.1.3. yd4eT [OKYMEHTOB, HaxOISAIIUXCSI Ha XpaHEHUHM B ApXUBE
aIMUHUCTPALINY;

3.1.4. ucnonp30BaHUE TOKYMEHTOB, HAXOISLIUMXCS HAa XpPAaHEHUU B ApXUBE
aMUHUCTPALINY;

3.1.5. moarotoBka M CBOEBPEMEHHas Nepenada TOKYMEHTOB ApPXHBHOTO
dbona MockBel Ha moctossHHOE XpaHeHue B ['BY «I{['A MockBb»;

3.1.6. meTonuyeckoe pYKOBOACTBO W KOHTpPOJIb 3a (OPMHPOBAHHUEM U
opopMieHueM el B CTPYKTYPHBIX MOAPA3AEICHUAX aJIMHUHHCTPAUUU H
CBOEBPEMEHHOM Iniepefadel uMX B ApPXHMB aJMUHHCTPAlMM B YCTAaHOBJICHHOM
MOPSIZIKE.

3.2. MyHununajabHbIH CIOyXXalllMi, OTBETCTBEHHBIM 3a BeleHHE ApXHBa
aIMUHUCTPAIINH, OCYIIECTBIIACT CASAYIOMUe PyHKITNU:

3.2.1. opraHuzyeT TmpUeM JOKYMEHTOB IIOCTOSIHHOIO M BPEMEHHBIX
(cBpime 10 71eT) CpoKOB XpaHEHUs, B TOM 4YHUCIE IO JIMYHOMY COCTaBYy,
00pa3oBaBIIMXCS B AEATEILHOCTH aJIMUHUCTPAIINK, HE TIO3HEE, YeM depe3 3 roja
MOCJI€ 3aBEpPUICHUS JI€] B JEIONPOU3BOJCTBE, B COOTBETCTBUU C YTBEPKIACHHBIM
rpaukom;

3.2.2. opraHuzyeT M NPOBOJUT OSKCIEPTU3Y LEHHOCTH B YCTAHOBJICHHOM
MOpSiIKE  JIOKYMEHTOB BpeMEHHBIX (cBbiie 10 JieT) CpOKOB XpaHEHHs,
HaxXOASAIIMXCS Ha XpaHEHUM B ApXuBE aJIMUHHUCTpAIlMd B IeEIsIX OTOOpa
JIOKYMEHTOB ISl BKJIIOUEHHUSI B cOCTaB ApxuBHOro (oHma MOCKBBI, a Takke
BBISIBJICHUS JOKYMEHTOB, HE MOJIJICKAITUX TaJIbHEHIIIEMY XPaHCHHUIO;

3.2.3. co3gaeT, NOMOJIHSIET U COBEPUICHCTBYET HAYYHO-CIIPABOYHBIN ammapar
K XpaHAIIHUMCSI B ApXUBE IOKYMEHTaM;

3.2.4. ocyuiecTBIISIET NOATOTOBKY U MPEJICTABIISIET HE MO3/IHEE, UEM Uepe3 TPU
roJia mociie 3aBepuieHus e B JeJI0NPOU3BOACTBE:

- Ha paccMoTpeHue u cornacoBaHue IJIK agMuHHUCTpanuu omnucH Jen
MOCTOSIHHOTO XpPaHEHUs, BpeMeHHbIX (cBbime 10 J1eT) CpOKOB XpaHEHUS, B TOM
YUCJ€ MO JUYHOMY COCTaBy, a TAaKKE AaKThl O BBIJCICHUU K YHUYTOKECHUIO
apXMBHBIX JIOKYMEHTOB, HE TOJICKAIIUX XPAHEHUIO, aKThl 00 yTpaTe JOKYMEHTOB,
aKThl O HEUCIIPABUMBIX MOBPEKIACHUSIX APXUBHBIX TOKYMEHTOB;

- Ha ytBepxkaeHue win corinacopanue LK I'maBapxuBa MOCKBBI: OIUCU
JIeJT TIOCTOSTHHOTO XPaHEHUs; OMUCH JeJ MO JIMYHOMY COCTaBy, akThl 00 yTpare
JIOKYMEHTOB, aKThl 0 HEUCIIPABUMBIX MOBPEKIECHUAX apXUBHBIX IOKYMEHTOB;



- Ha yTBepxkaeHue [naBe aAMUHUCTPALMM OMUCU JEd IOCTOSHHOTO
XPaHEHHMsI, OIUCH J€J N0 JUYHOMY COCTaBY, aKThbl 00 yTpaTe JOKYMEHTOB, aKThl O
HEHCIIPABUMBIX ~ TIOBPEXKICHUAX  apXMBHBIX  JIOKYMEHTOB,  YTBEP)KICHHBIC
(cornacoBannbie) LIDIIK I'maBapxuBa MOCKBBI; ONMCH J€1 BPEMEHHBIX  (CBBIILIE
10 met) CpoKOB XpaHEHHs, aKThl O BBIACICHUH K YHUYTOKCHUIO apXHWBHBIX
JOKYMEHTOB, HE MOJJIEKAIIUX XPAaHEHWIO, corjacoBaHHble DK aaMHHHCTpauuu
nocesieHus JleceHoBckoe B ropoae Mockse.

3.2.5. Beger yuer HOKyMEHTOB W (DOHJIOB, HaXOJAIIMXCA HA XPAHEHUU B
ApxuBe aJIMUHUCTPALIUU, B YCTAHOBJICHHOM MOPSIJIKE.

3.2.6. IlpencraBnsier B I'BY «I1I'’A MocCkBbI» y4eTHBIE CBeJIeHUsI 00 00beMe 1
COCTaBe XpaHAIIUXCS B ApXUBE aJMUHUCTpAIMU JOKYMEHTOB ApXUBHOTO (poHIa
MOCKBBI U APYTHX apXHBHBIX JOKYMEHTOB (ITACIIOPT apXHBa) B COOTBETCTBHH C
HOPSAAKOM TOCYAapCTBEHHOTO y4eTa JOKYMeHTOB ApxuBHoro ¢ouaa Poccuiickoil
denepanum.

3.2.7. CucreMaTu3upyeT H pa3MelIaeT JOKYMEHTHI, MOCTYHAKIIME Ha
XpaHeHue B ApXHB aJIMHUHUCTpPALlMU, OOpa30BaBIIMECS B XOJAE OCYIIECTBIICHUS
AESTENbHOCTH aAMUHUCTPAITIH.

3.2.8. Opranuszyer nepeaadyy W MNEPEAACT B YCTAHOBICHHOM MOPSAKE
JOKYMEHTBl ApxuBHOTO (oHAa MOCKBBI, 00pa3oBaBIIMECS B ACSITEILHOCTU
aJIMUHHCTPALH, HAa NOCTOSHHOE XpaHeHue B I BY «{I'A MockBbD».

3.2.9. IlpoBoauT MEPONPUITHS 110 OOECIIEUEHUI0 COXPAHHOCTU JOKYMEHTOB,
HAXOJSAIIUXCS HA XpaHEHUU B ApXUBE aJIMUHUCTPAIIUU.

3.2.10. Opranu3yeT UCIOJIb30BAHUE TOKYMEHTOB:

- MHQOPMHUpPYET PYKOBOJACTBO W pPaOOTHUKOB O COCTaBE U COJAEPKAHUU
JIOKyMEHTOB ApXHBa aIMUHUCTPAIUY;

- “HGOPMHPYET TMOJIH30BATENICH MO BOMPOCAM MECTOHAXOXKICHUS apXUBHBIX
JOKYMEHTOB;

- OpraHu3yeT Bblauy JOKYMEHTOB W JI€1 BO BPEMEHHOE IMO0JIb30BAaHUE B
YCTaHOBJICHHOM MOPSAKE;

- HCTIOJIHACT 3aIlPOCHI MOJIh30BaTENEH, BBIIAET ApXUBHBIC KOMTUU JOKYMEHTOB,
apXUBHBIC BBITTUCKH U APXHBHBIC CIIPABKH;

- BeJIET Y4eT HUCIOJIb30BAHUS JOKYMEHTOB ApXHBa aJIMUHUCTPAIIHH.

3.2.11. Co3naer ¢ona nojib30BaHUs ApXUBa aIMUHUCTPALMU U OPTraHU3YET
€ro UCIIOJIb30BaHUE.

3.2.12.  OcymecTBisieT BeACHUE CIPABOYHO-TIOUCKOBBIX CPEICTB K
JTOKyMEeHTaM ApXWBa aIMAUHUACTPAIUH.

3.2.13 YuacTtByeT B pa3pabOTKe NOKYMEHTOB aJIMUHHCTPAIIMU 1O BOMPOCAM
apXUBHOTO JIeJa U AeONPOU3BOICTBA.

3.2.14. Oka3bIBacT METOUYECKYIO TOMOIIIb:

- cIry>k0€ eTonpOr3BOICTBA AAMUHUCTPAIIMH B COCTABIIEHUH HOMEHKIIATYPhI
nen, GopmMupoBaHuu U 0(HOPMIICHUHU €T,

- CTPYKTYpPHBIM  TOJpA3JENCHUSM ¢  MYHUUUNAIBHBIM  CIIYXaIllUM
aMUHUCTPALIMH B MOJTOTOBKE IOKYMEHTOB K Mepeaadye B ApXUB aJMUHUCTPALIUH.

3.2.15. KontponupyeT mpaBWIbHOCTh (POpMHUpOBaHUS U O(POpMIICHUS /] B
JIEIONPOU3BOCTBE, a TAKKE MOJATOTOBKY JIEN K nepeiaye B ApXuB.



T
@dopma macmopra apxuBa OpraHM3alMM YCTAHOBJIEHa PernmamMeHTOM ToCyJapCTBEHHOTO —YdeTa

JOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit denepanyu (yrBepxaeH npukasom Pocapxusa ot 11.03.1997 N 11,
3apeructpupoBad MunroctoM Poccun 08.07.1997, perucrpanuonsslit Homep 1344).

4. IlpaBa ApxuBa aJMMHUCTPALNH

MyHUIIMITAIBHBIA  CJIY’KalllMi, OTBETCTBEHHBIM 32 BeICHHE ApXHBa
aIMUHUCTPALIMU UMEET MPABO:

4.1. MPECTABIIATD rjiaBe aIMUHUCTPALIUU MPEIOKECHUS o
COBEPIICHCTBOBAHUIO OPraHW3allMM XPAHEHUs, KOMIUICKTOBAHUs, Yy4ye€Ta W
HCTIOJIb30BaHUS APXUBHBIX JOKYMEHTOB B ApXUBE aIMUHUCTPALINH;

4.2. 3anpamuBaTh B CTPYKTYPHBIX MOJPA3ACICHUSX aJIMUHUCTpaIUU
CBEJICHUS, HEOOXOUMBIE ISl pa00Thl ApXHUBa aMUHUCTPALINH;

4.3. naBaTh PEKOMEHIAIMUA CTPYKTYPHBIM MOAPA3ICICHUSM aIMHUHUCTPALINU
10 BOIPOCAM, OTHOCSIIIUMCS K KOMIIETCHIIMU ApXHUBa aJIMUHUCTpPAIUH;

4.4, TpeboBaTh OT CTPYKTYPHBIX TMOJApA3ACICHUN  aJIMHUHUCTpAIIUU
CBOECBPEMEHHOM Nepesiaun JOKYMEHTOB B ApXUB aJJMUHUCTPALIMU B COOTBETCTBUU
C YTBEPKJICHHBIM T'papuKOM;

4.5 npunumats yuactue B 3acemanusax [[IIIK ['maBapxuBa MOCKBBI.

5. OTBeTCTBEHHOCTH

5.1. MyHuIunaneHbI CHy’Kallluid, OTBETCTBEHHBIA 3a BeICHHE ApXHBa,
HECET OTBETCTBEHHOCTh 3a BBITIOJHEHUE BO3JIOKECHHBIX Ha ApXUB 3aJay "
(GyHKUUH.

5.2. MyHUIIMTIaTBHBIN CIy)Kaluid, OTBETCTBCHHBIM 3a BelcHUE ApXUBa,
COBMECTHO C TJIAaBOM aJMHHUCTPALIMU HECET OTBETCTBEHHOCTh B COOTBETCTBUH C
3akoHomarenbCcTBOM Poccuiickon Penepannu 3a:

- HECOOJIOJICHHE TMpaBWUJ OpraHu3aluud  00eCTeYeHUs COXPAHHOCTH,
KOMIUIEKTOBAHMS, y4€Ta, HCIOJIb30BAaHUS  JOKYMEHTOB, YCTaHOBJICHHBIX
3aKOHOJIaTEJIbHBIMU U HOPMAaTUBHBIMH akTamu Poccuiickon denepannu;

- YTpaTy U HECAHKIMOHUPOBAHHOE YHUYTOKEHUE JIOKYMEHTOB;

- HapyllIeHNe TOPSAIKAa U CPOKOB TEpenayn JOKYMEHTOB ApXWMBHOTO (oHIa
Mocksbl B I'BY «III'"A MOCKBBI».

5.3. Ilpu cMeHE MYHMIMIAJIBHOIO CIY’KAIlEro, OTBETCTBEHHOrO 3a ApXUB
aIMUHUCTpALIMHU, TpUEM-TIepe/laya JIOKYMEHTOB ApXWBa, YYETHOTO U HAy4HO-
CIIPABOYHOTO anmnapara K HUM OCYILECTBIIACTCA MO aAKTY.

COI''TACOBAHO:

[TpoTokon DK aagmuHucTpanuu
noceyeHus /JleceHoBCKoe

or «20» 04 2021 roma Ne 1




[Tpunoxenue 2
K pacropsbKeHHUIO aIMUHUCTPAIIUU

rocejeHus /leceHoBCKoe
ot 28.04.2021 Ne 94-p/o

YTBEPXKJIAIO
I'naBa axMmuHMcTpauuu nocesgeHus JeceHoBckoe
I'.'!. Kusazes

IHOJOXXEHHUE
OB DKCIHEPTHOM KOMUCCUU AIMUHUCTPALIMU
HOCEJIEHUA AECEHOBCKOE B I'OPOJIE MOCKBE

1. OBIIIUE ITOJIOKEHUSA

1.1. DkcneptHas komuccus (maiee - OK) anMuHUCTpanuu TOCEICHUS
JleceHoBckoe B ropojie MockBe (majiee - aJIMHUHHCTpAIlMs) CO3JAETCS B IIEJISIX
OpraHu3allMid U TPOBEACHUS METOJIWYECKOW U TPAKTUYECKON paldoThl TI0
AKCIIEPTU3€E IIEHHOCTH JOKYMEHTOB, 00pa30BaBIIMXCS B MpOIECcCe JEATEIHLHOCTU
aIMUHUCTpAIMK, OTOOPY M MOJTOTOBKE K Iepefadye Ha MOCTOSHHOE XpaHEHHUE B
lNocynapcTBeHHOE OrO/KETHOE YyUpekjaeHue ropojaa MockBbl «lleHTpanbHbIN
rocyJIapCTBeHHBINM apxuB ropojga MockBel» (manee - I'BY «II'’A MockBb»)
JTOKYyMEHTOB ApxuBHOro (oHga MOCKBBI, SBISIONIETOCS COCTABHOM 4YacCThIO
ApxusHoro gonna Poccuiickoit denepaunu (nanee — ApxuBHbI GpoHI MOCKBBI),
BKJIIOYAs YMPABJICHYECKYI0 U JAPYTyH JOKYMEHTalMio, OO0pa3yrolyrocs B
MpoLecce AEATEIIbHOCTA U HAXOSIIIYOCS HA XPAaHCHUU B AJIMUHHUCTPALUH.

1.2. DK sBnseTcss MOCTOSIHHO IEWCTBYIOIIMM COBEIIATEIbHBIM OPraHOM IpH
rJ1aBe aJMUHUCTPALIMM, CO3IACTCA PACIOPSKEHUEM aAMUHUCTPALUU U JIEUCTBYET
Ha ocHoBaHuM [lonmoxenus. Ilomoxenune 060 DK agmMuHUCTpalM MOIJIECKUT
cornacoBanuio LleHTpanbHOW 3KcnepTHO-TpoBepouHoit komuccuen (LIDIIK)
I'maBapxrBa MOCKBBI.

[Tocne cormacoBanus I[OIIK I'maBapxuBa Mocksel [lomoxenne 06 OK
aIMUHUCTPALIMM  YTBEP)KJAETCSI PACIOPSKEHUEM aJIMUHUCTPALlMU TOCEIEHUS
JleceHoBCKoOE.

1.3. IlepconansHbiii coctaB OK  omnpenensieTcss  pacnopssKeHHEM
aIMUHUCTPALINY U3 YHUCIIA MYHUIUMIIATBHBIX CIYKAIlMX aAMUHUCTpauuu. B coctas
KOMHUCCHM  BKJIIOHAIOTCS: TMPEACENaTellb KOMHUCCHHM, CEKpeTapb KOMHMCCHUH,
MYHUIIUMTAIBHBIA CITy’Kallliii, OTBETCTBEHHBIM 3a BEJEHUE apXUBHOU paboThl. B
KayecTBe OJKcrepToB K padore DK MOryr mnpuBieKaTbCs MNPEICTABUTETU
CTOPOHHMX  OpraHu3auuid, B TOM u4wucie [naBapxuBa  MOCKBBI U
I'BY «I1I"'A MOCKBBI».
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1.4. B cBoeii pabore DK pykoBoactByercss denepaqbHbIM 3aKOHOM OT
22.10.2004 Ne 125-®3 «O06 apxuBHOM jnene B Poccuiickoit ®eneparumny,
3aKOHAMM M MHBIMU HOPMAaTHUBHBIMU ITpaBOBBIMU akTamu Poccuiickon denepanuu,
HOPMAaTUBHBIMM  JOKYMEHTAaMH  YIOJIHOMOYEHHOTO  (pemepaqbHOTO  OpraHa
MCIIOJTHUTENIbHOM BJacTH B cepe apXUBHOTO Jieja U ASTONMPOU3BOACTBA, 3aKOHOM
ropoga Mockssl oT 28.11.2001 Ne 67 «O6 ApxuBHoM (oHie MOCKBBI U apXUBaAX»,
IIOCTAHOBJICHUSAMU W pacnopsukeHussMu  Mbdpa u  IIpaBurensctBa MOCKBBI,
[paBUJaMU OPraHu3aluy XPaHEHHs, KOMIUIEKTOBAHMS, y4e€Ta M HCIOJIb30BaHUS
NOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit ®enepanyv U JpyruxX apXUBHBIX
JOKYMEHTOB B FOCY/JapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIpaBJICHUS U
opranm3anusx (M., 2015), HOpMAaTHBHBIMH M METOAWYECKUMH JTOKYMEHTaMHU
I'maBapxuBa MOCKBBI, pacnoOpsIWTEIbHBIMU JOKYMEHTAMU aJIMWHUCTPALUA U
HacTosiuM IlonoxeHnem.

2. ®YHKIIMU SKCIIEPTHONH KOMUCCHUH

OK BeInoaHseT cnenyromue GyHKIHNN:

2.1. OpraHuzyeT eXeroJHblli OoTOOp JAei, oOpa3yloluxcs B Ipolecce
NEATEeIbHOCTU aJIMUHUCTPALIUU, JJIs JATbHEHIIIEr0 UX XPAHECHUS WJTU BBIJICJICHUS K
YHUUYTOKEHUIO;

2.2. Opranm3yeT ¢ OCYHIECTBISICT METOJUYECKOEC PYKOBOJCTBO IO
MOATOTOBKE U pACCMOTPEHUIO HOMEHKJIATYPbI A€ aIMUHUCTPALINH;

2.3. PaccmarpuBaeT, NpUHUMAET PEUICHUS O COIVIACOBAHUHM M COBMECTHO C
OTBETCTBEHHBIM JIMIIOM, OCYLIECTBIISIIOIIMM XPAaHEHHUE, KOMIUIEKTOBAaHUE, YUET U
UCIIOJIb30BaHUE apXUBHBIX JOKYMEHTOB (J1ajiee — U0, OTBETCTBEHHOE 3a BEJCHUE
ApxuBa), oOecrieunBaeT Npe/ICTaBICHUE:

2.3.1. na yrBepxknaenne [IDIIK I'nmaBapxuBa MoOCKBB, a 3areM Ha
YTBEPKICHHE TJIaBE aIMUHUCTpaluu noceneHus /leceHoBckoe B roponae Mockse
onmuced Jel TOCTOSIHHOTO XpaHEHUsI yIPaBJIECHYECKOM W HMHBIX BHUJOB
JIOKYMEHTAINH;

2.3.2. Ha cornacoanue I[OIIK I'maBapxuBa MOCKBBI, a 3aremM Ha
YTBEPIKJECHUE I1aBe aAMUHUCTpaLMU ntoceneHus JleceHoBckoe B ropoae Mockse:

- OIMCeH el Mo JINYHOMY COCTaBY,

- CBOJIHOM HOMEHKJIATYphl J€1 aIMUHUCTPAIIUH;

- aKTOB O HEUCITPABUMBIX MMOBPEKICHUSIX aPXUBHBIX JOKYMEHTOB;

- aKTOB 00 yTpaTe JOKYMEHTOB.

2.3.3. Ha paccmotpenue LIDIIK I'maBapxruBa MOCKBBI:

- MpeyIokKeHUH 00 yCTaHOBJICHMHM (M3MEHEHWH) CpPOKOB XpaHEHHS
JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX (MPEIyCMOTPEHHBIX) MEPEUHSMH THUIIOBBIX
aApXMBHBIX JOKYMEHTOB, a TaKXe NEPEUHSIMH JOKYMEHTOB, OOpa3yloImUXCs B
npolecce AeSITeNIbHOCTH (eiepaibHbIX OPraHOB T'OCYIAPCTBEHHOW BIIACTHU, UHBIX
rocyJ1apcTBeHHbIX opraHoB Poccuiickoii ®enepaunu U MOABEAOMCTBEHHBIX WM
OpraHu3aluii, C YKa3aHHWEM CpPOKOB HX XPaHEHHUS, C MOCIEAYIOIINM
npeacraBieHueM ux Ha cornacoBanue LIDIIK npu Pocapxuse;
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- IPOEKTOB  METOAMYECKUX  JOKYMEHTOB  aJIMHHUCTpAaUuud IO
JIEJIONPOU3BOACTBY U apXUBHOMY JICITY;

- Jpyrux BompocoB, Bxojamux B komnereHnuto I[[BIIK I'naBapxuBa
MOCKBBI.

2.3.4. Ha yTBepxaeHuEe TJIaBe aJMUHUCTpAIMU MoOcelieHus J[eceHOBCkoe B
ropone Mockge 6e3 pacemorpenust [[ITIK ['maBapxuBa MOCKBBHI:

- onucel Aen BpeMeHHbIX (cBbiie 10 JIeT) CpOKOB XpaHEHUS;

- aKTOB O BBIJICIICHUM K YHUYTOXXCHUIO JIOKYMEHTOB, HE TMOJJIEKAIIUX
XPAaHEHUIO.

2.4. COBMECTHO C JIUIIOM, OTBETCTBEHHBIM 3a BEJICHUE ApPXHBA, U KaJIpOBOMH
CIyk00i opraHuzyer Uil MYHUUHUIAIBHBIX CIYXalUX aJIMUHUCTpAIUU
KOHCYJIbTallUM TI0 BOMpOocaM pabOThl C JOKyMEHTaMH, OKa3bIBaeT WM
METOAUYECKYIO TIOMOIIb, YYAaCTBYET B MOJATOTOBKE M MPOBEACHUU MEPONPUSITUN
IO MOBBIIIICHUIO UX KBaTU(UKAIIH.

3. IPABA DKCIIEPTHOM KOMUCCUHA

OK nmeer npaso:

3.1. JlaBatb peKOMEHIAUMU CTPYKTYPHBIM NOAPA3ACICHUSAM U OTACIbHBIM
MYHULUINAIBHBIM  CIY)KAIlUM ~ aJIMHUHHUCTPAllMM, OTBEYAIOINIMM 32 BEJICHUE
JeJIONPON3BOCTBA, 10 BOIIPOCaM pa3pabOTKH HOMEHKJIATYpPhI 1€, GOPMUPOBAHUS
Jen B JIEJONPOM3BOACTBE, SKCHEPTHU3bl I[EHHOCTH JIOKYMEHTOB, pPO3BICKA
HEJOCTAOIIMX €] NOCTOSHHOIO CPOKa XPAHEHWs M JeJl 10 JUYHOMY COCTaBy,
ynopsiioueHuss W OoQOpMIIEHUS JOKYMEHTOB JUIsl Tepefadyd B ApxuB
aAMUHUCTpALMHK roceneHus JleceHoBckoe B ropoae Mockse.

3.2. 3anpammBaTrh y pyKOBOAUTEIEH CTPYKTYPHBIX MOAPA3ACICHUI:

- NHUCbMEHHbIE OOBSCHEHHs O TMPUYMHAX yTpaThl, MOpPYM  WIU
HECAHKIIMOHUPOBAHHOTO YHUYTOXXEHUSI JOKYMEHTOB IOCTOSIHHOTO M BPEMEHHBIX
(cBpimie 10 J51eT) CPOKOB XpaHEHHsS, B TOM YHUCJIE JOKYMEHTOB IO JUYHOMY
COCTaBy;

- TPEMJIOKEHHS] M 3aKIIOUYEHHs, HEOOXOAMMbIE NJisi OINpPEAENICHHUs] CPOKOB
XpaHEHHUsI IOKYMEHTOB.

3.3. 3acnymmBaTh Ha CBOMX 3aCENAHUSAX PYKOBOIAUTENEH CTPYKTYPHBIX
MO/IPA3/ICIEHU O XOJ€ MOArOTOBKM JOKYMEHTOB K IE€peadye Ha XpaHEHUE B
ApXUB aJMHUHHUCTpAIMM, 00 YCIOBUSAX XpaHEHHS U OOECHedYeHHs COXPaHHOCTHU
JOKYMEHTOB, B TOM 4Hclie ApXUBHOTO (oHga MOCKBBI, O NMPUYMHAX yTpaThl
JOKYMEHTOB.

3.4. Ilpurnamare Ha 3acenanns DK B KauecTBe KOHCYJIBTAHTOB U 3KCIEPTOB
Npe/ICTaBUTENEH apXUBHBIX, HAYYHBIX, OOIIECTBEHHBIX U UHBIX OpraHU3aIHil.

3.5. He mnpuamMaTh K pacCMOTPEHHIO U BO3BpaliaTh Ha J0pPabOTKY
JOKYMEHTBI, MOJATOTOBJIEHHBIE C HAPYIIEHHEM MpPaBHJI OpraHU3AllMM XpaHEHUS,
KOMIUIEKTOBAaHHUsA, Yy4ye€Ta W UCIOJb30BaHUS JOKYMEHTOB ApPXHMBHOTrO (oHJIa
Poccuiickoii denepanuu U Ipyrux apXWBHBIX JOKYMEHTOB B I'OCYJApPCTBEHHBIX
opraHax, OpraHax MECTHOT'O CaMOYIIPABJICHHS U OPTaHHU3aLUAX.
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3.6. UudopmupoBarh TiaBy aJMUHUCTpaluu MocesneHus JleceHOBCKoe B
ropojsie MockBe o Bompocam, OTHOCAIIUMCS K kommereHnnu JK.

4. OPTAHM3AIIMSI PABOTHI SKCITEPTHOH KOMUCCHUHA

4.1. OK B cBoeil padote B3aumopeictByet ¢ LIDIIK I'maBapxuBa MockBbI, a
Ttakxke ¢ ['BY «II"A MoCKBBI».

4.2. Bompocsl, oTHocsAmKEC K kKomneTeHiuu JK, paccMarpuBaroTcs Ha €€
3acelaHusIX, KOTOpbIE MPOBOJAATCS IO MEPE HEOOXOIMMOCTH, HO HE PEXKe JIBYX pa3
B roa. Bce 3acenanus DK npoTokonupyrorcs.

4.3. 3aceganmsa OK U© TpUHATBIE HA HEM PEUICHUA CUYUTAIOTCSA
IPAaBOMOYHBIMH, €CJIM B TOJOCOBAaHHWU MPHHSIM yYaCTHE HE MEHEE IOJOBUHBI
yieHoB JOK.

4.4. Pewenus DK mNpuHUMAKOTCS MO KaXIOMy BONPOCY (JOKYMEHTY)
OT/CJIBHO OOJIBIIMHCTBOM T0JIOCOB, MPUCYTCTBYIOIIMX Ha 3acelaHUM YJICHOB
komuccuu. Ilpu pasgeneHun TOJOCOB TMOPOBHY  pEIICHHE MPUHUMAET
npencenarens OK. IlpaBo pemaromero rosioca MMEOT TOAbKO uwieHbl OK.
[IpurnameHHble KOHCYJIbTAHThl M SKCHEPTHl HMEIOT MPABO COBEHIATEIBLHOIO
roJjioca.

4.5. Benenue paenomnpousBojcTBa OK, XpaHeHHE U MCIIOJIL30BAHUE €€
JOKYMEHTOB, OTBETCTBEHHOCTh 3a HX COXPAaHHOCTb, a TakKXe€ KOHTpPOJb 3a
UCIIOJTHEHUEM MPUHSTHIX PEUICHUI Bo3IaratoTesa Ha cekperaps JK.

COI''TACOBAHO:
[IpoToxon OK agmMuHucTpannu
noceneHus JleceHoBckoe

ot «20» 04 2021 roga No 1




